
 
 
 

 
 
 
 
 

 
 
 

 

 
 

MEETING PLANNER GUIDANCE  
GREEN MEETINGS 

 
 



       
 
SELECT A VENUE THAT HAS A GREENING & SUSTAINABILITY 

POLICY TO INCLUDE 
 

• Waste reduction and recycling 

• Energy and water conservation 

• Using environmentally friendly products and materials 
• Sustainable food and beverage selections 

 
A VENUE WITH SOMETHING MORE 

 
• Select a venue that connects attendees to the natural environment 

and incorporate this resource into your conference program (i.e., 
interpretative hikes and outside social functions) 

 
MINIMIZE TRAVEL IMPACTS 

 
• Utilize the carbon offset program to balance travel to and from 

the meeting. Vail Resorts in combination with Sustainable Travel 
International offers a carbon calculator to offset associated 
travel impacts.  Access this calculator within the green meetings 
selection on www.rockresorts.com/environment. 

• Select a location that offers group airport shuttle service  

• Select a venue that offers intra-resort shuttle service to 
encourage group transportation 

• Select a venue where activities are within walking distance 

 
 

 

http://www.rockresorts.com/environment


 
 

 
RESOURCE CONSERVATION - ALL FACILITIES 

 
• Select a venue that has made visible commitments to energy 

conservation, such as retrofitted lighting and installed sensors 
and timers on lighting and heating and cooling equipment 

• Select a venue that is implementing water saving practices including 
utilizing low-flow faucet aerators for sinks, toilets, showerheads, 
and appliances 

 
RESOURCE CONSERVATION & PRUSCHASING –  

FOOD & BEVERAGE 
 

Work with a venue that is committed to offering sustainable cuisine 
program that integrates organic, natural, seasonal, sustainably managed 
and local and regional food ingredients as well as complementary 
beverage selections to complete the guest dining experience.  Vail Resorts 
Appetite for Life program features organic produce and free-range meat, 
dairy, and poultry products, sustainable fish and seafood, organic and 
fair trade coffee, organic wines and locally brewed beer to highlight 
some key examples. 
 

• Work with venue to offer alternatives to bottled beverages 
including bottled water and individually packaged condiments and 
replace with bulk items 

• Consider menu selections that integrate waste reduction practices 
to simplify unnecessary place settings.  For example, request mugs 
or similar for beverages rather than cups and saucers 

• Request no or minimal use of disposable items be used such as paper 
and plastic products.  If used, request items that are made from 
recycled materials and/or are compostable. 

• Look for a venue that has a food composting program. 
 
 
 



  
 

RESOURCE CONSERVATION & WASTE REDUCTION & 
RECYCLING – GUEST ROOMS 

 
• Work with property to offer paperless check-out  

• Select a property with towel and linen reuse programs 

• Select a property with a guest room recycling program for 
newspapers, aluminum cans and plastic/glass bottles 

• Opt-out program for daily newspaper delivery (if applicable) 
 

WASTE MANAGEMENT & RECYCLING – GENERAL MEETING SPACE 
 

• Minimize or eliminate conference brochures – if needed send 
postcards. Print any materials on minimum 30% post-consumer 
recycled content paper with vegetable (soy) inks.  Look for printers 
that also offer Forest Stewardship Council (FSC) paper. 

• Promote online registration  

• Minimize or eliminate speaker handouts - offer them online to 
attendees. At a minimum require double-sided copies 

• Promote nametag and event signage recycling 

• Encourage vendors to offer recycled content giveaways (ask us for 
resources) 

• Utilize reusable name tags and event signage 

• Utilize reusable decorations or choose planted or organically 
grown plants and flowers that can be donated to an area hospital 
or nursing home after the conference or event 

• Consider edible centerpieces such as fresh fruit arrangements 

• Consider eliminating conference gift bags or switch to cloth bags 
that can be reused and provide an excellent sponsorship and 
educational opportunity 

• Offer refillable mugs at registration to the conference attendees 
as a souvenir or make available for purchase on site 



 
  

 
WASTE MANAGEMENT & RECYCLING – EXHIBITORS 

 
• Encourage energy conservation using half-lights, no HVAC during 

move-in/out 

• Encourage green practices for exhibitors: 
o Offer recycle bins on the show floor to assist in the 

recycling of freight boxes, cardboard, and plastic wrap 
(depending on local recyclability) 

o Offer collection bins for less common materials: batteries, 
vinyl table coverings (utilize pre-pay shipping /disposal 
options if local recycling options are unavailable) 

o Provide an area to collect donations of giveaways; 
leftover signage; flowers to local schools non-profits; 
and, charities 

o Suggest bringing samples of brochures-sending upon 
request 

o Minimize packing material-use reusable/sustainable-
biodegradable material 

 
COMMUNITY STEWDARDSHIP 

 
• Work with the property to coordinate a meeting attendee volunteer 

effort or non-profit contribution effort.  For example: 
o Trail maintenance or community cleanup project 
o Guest night or attendee general donation program for 

area conservation efforts, disaster relief, etc. For 
reference, Vail Resorts partnership with the National 
Forest Foundation 
http://www.vailresorts.com/CORP/info/protecting-our-
forests.aspx
 

 
 
 

 

http://www.vailresorts.com/CORP/info/protecting-our-forests.aspx
http://www.vailresorts.com/CORP/info/protecting-our-forests.aspx


 
ADDITIONAL PLANNING RESOURCES 

 
The following organizations, businesses and websites offer additional 
resources to assist in greening your event or meeting: 
 
Green Meetings Industry Council - http://www.greenmeetings.info/
Oceans Blue Foundation - www.bluegreenmeetings.org
US EPA - http://www.epa.gov/oppt/greenmeetings/
Denver Convention Center - http://www.denverconvention.com/green.htm
Meetings Strategies Worldwide - 
http://www.meetingstrategiesworldwide.com/
 

 
 
 
 
 
 
 
 
 
 

 

 
 

For more details, go to: 
 

 www.rockresorts.com/environment or  
www.vailresorts.com and click “Environment” in the page footer or go to 

http://www.vailresorts.com/Corp/info/environment.aspx
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